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EMPLOYEES

equest Punc

to Aea==emss with Web TimeSheet ®

Time and Attendance

STEP1

Log in to Employee Self-
Service® From the Time

Management tile, tap “Web

TimeSheet'Read Only

STEP 2

Click the plus sign icon.

your app may say Web TimeSheet Read Only

Time Management
Web Timesheet Red Only
Availability

Schedule Calendar

Schedule Exchange
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12/23/2019 - 01/05/2020

(Current Period)

EXPAND ALL

® Geolocation services enabled on
10/14/2019 09:48:42 Geolocation: On

Mon 12/23

Tue 12/24

Wed 12/25 8.00 Hours

Thu 12/26

Fri12/27

Visit the Help Menu for the most up-to-date version of this guide.
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to Add Hours with Web TimeSheet
Time and Attendance

Allocation section.

see instructions to add punch

EMPLOYEES

Then, tap "Add Hewes" f 20+ G Z5

Punch

' Add Punch

Add Punch Pair

Add Dollars

Visit the Help Menu for the most up-to-date version of this guide.
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